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	[bookmark: Section_1_—_Applicant_Information]Name of Applicant / Organisation
	

	Type of Applicant
	Are you a registered charity? Yes ☐ No ☐
If yes, please provide your charity registration number and jurisdiction of registration.

If no, please confirm your legal form (e.g. company, unincorporated association, individual) and jurisdiction of incorporation or establishment.
· Independent Researcher ☐ NGO
· University ☐ Institution ☐ Other:



	Registered Address
	

	Email Address
	

	Telephone Number
	

	The following fields apply to organisational applications only.

	Contact Person (if applying as an organisation)
	

	For organisations only: Date of Establishment
	

	For organisations only: Main fields or strands of work
	

	For organisations only: Annual budget range (below $100k /
$100k–$500k / above $500k)
	

	For organisations only: Names and positions of board members or governing body
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	[bookmark: Section_2_—_Project_Details]Project Title
	

	Amount Requested (Up to $15,000)
	

	Project Duration (from a single day
to a maximum of 18 months)
	

	Proposed Project Start Date
	

	Key Collaborators (If applicable)
	Please list here any key collaborators, partner organisations, or venues involved in the project. Include links to their websites or social media.


2.A Project Summary
Approximately 300–400 words. Provide a clear and concise summary of the project: What is the project, and what will it produce or deliver? What does it aim to achieve?
Why does it matter for Arab Islamic culture and public education Who is the intended audience or beneficiaries, and who will deliver it Where is the location or context in which the project will take place
How will the project deliver a clear, demonstrable and accessible benefit to the public (rather than to a closed or private group)? Please explain how the project’s outputs or activities will be made available to, or will benefit, a sufficiently broad public audience.


2.B Applicant/project statement and challenges
Approximately 300–400 words.
Why are you or your organisation best placed to deliver this project, and what strengths do you bring to it? What obstacles or challenges do you anticipate in delivering the project, and how do you plan to overcome them?
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2.C Full Project Description
Not to exceed 3 pages. Your description must address each of the following points.
· Objectives
· Methodology
· Expected outcomes
· Alignment with the Makiya–Kufa Gallery mission
· Ethical considerations (including permissions, community engagement, or data handling where applicable)
· Dissemination and legacy
· Archiving and preservation of any outputs or materials created during the project
If the primary output of your project is a publication — such as a book, essay collection, critical text, academic paper, or policy report — please also submit a table of contents with a brief description of each section, and a writing sample of no more than 1,000 words, as a separate PDF.


2.D Non-Charity Applicants
If you are not a registered charity, please explain: (a) the governance arrangements of your organisation (or, for individual applicants, how you will ensure proper stewardship of grant funds); (b) how grant funds will be ring-fenced or accounted for separately from your other funds; (c) how you will ensure the grant is used exclusively for the charitable purposes described in this application; and (d) any steps you will take to ensure that any private benefit arising from the grant is no more than incidental and necessary to achieving the charitable purposes described in this application. You may leave this section blank if you are a registered charity.
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3.A [bookmark: Section_3_-_Budget][bookmark: 3.A_Budget]Budget
Provide a fully itemised budget. Clearly indicate which costs will be covered by the grant and which will be met from other sources. For each source of other funding listed, please confirm whether that funding has been secured, applied for, or is anticipated.
	Budget Item
	Total Cost (USD)
	Covered by Grant (USD)
	Covered by Other Source (USD)
	Name of the other sources of funding
and status (secured / applied for / anticipated)


	Applicant's time on the project
	
	
	
	

	Venue hire
	
	
	
	

	Artist/lecturer fees
	
	
	
	

	Materials and equipment
	
	
	
	

	Travel and accommodation
	
	
	
	

	Marketing and publicity
	
	
	
	

	Publications
	
	
	
	

	Other (please specify) Add additional rows if necessary.
	
	
	
	

	Total
	
	
	
	



[bookmark: 3.B_Payment_Schedule]


The Makiya–Kufa Gallery reserves the right to request evidence of co-funding where the trustees consider it necessary.
3.B Payment Schedule
Please indicate how you would prefer grant payments to be scheduled and explain any advance payment requirements or cash-flow dependencies relevant to your project. Payment schedules are agreed with successful applicants at the point of award.
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[bookmark: Section_4_—_Timeline]
 (
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)
Provide a plan for the full project duration. For longer projects, break this down by quarter. For shorter projects or single events, describe the key preparation stages, the event itself, and any post-event activities such as documentation or dissemination.
	Phase
	Activity

	
	

	Add additional rows if necessary.




[bookmark: Section_5_—_Monitoring_and_Reporting]Section 5 — Monitoring and Reporting
By submitting this application, applicants confirm their commitment to the following reporting requirements if a grant is awarded:
· For projects of six months or longer, submission of a progress report at the project's midpoint, accompanied by a financial statement.
· Submission of a final report within two months of project completion, including a narrative account of outcomes, a full financial breakdown, and an impact assessment.
· Acknowledgement of Makiya–Kufa Gallery funding in all project outputs, publications, and communications.
Payment schedules are agreed with successful applicants at the point of award and will reflect the project's practical needs. Payments are typically made in instalments tied to agreed milestones.
Where a bank transfer is not feasible for the recipient, the trustees may agree an alternative payment method on a case-by-case basis, provided that adequate records and audit trails are maintained.
Non-compliance, failure to complete the project, or persistent late reporting may result in the withholding of outstanding payments, the recovery of funds already disbursed, or ineligibility for future grants.
Section 6 — Previous Projects and Grants

Please list any relevant grants, awards, commissions, or completed projects. If you have no prior history of grant funding, you may leave this section blank.
	
	
	
	

	Project / Grant
	Funder / Organisation
	Year
	Outcome
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[bookmark: Section_7_—_Supporting_Documents]Please attach all the following that apply to your application. Incomplete applications may not be considered.
· CVs of the applicant(s) and any key project leads, all CVs compiled into a single PDF
· One signed letter of endorsement as a single PDF
· Proof of registration or legal existence (organisations only)
· Annual accounts or financial statements (required for organisations)
· Safeguarding policy (required for organisations working with children or vulnerable adults)
· Equality and diversity policy (if held)
· Letters of intent or support from key collaborators (if applicable)
· Table of contents with a brief description of each section, and a writing sample of no more than 1,000 words as a separate PDF (required only where the primary output of the project is a publication such as a book, essay collection, critical text, academic paper, or policy report)
·    Constitution, governing document, or articles of association (required for non-charity organisations only)
·    Evidence of a bank account held in the name of the applicant organisation (organisations only)
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[bookmark: Section_8_—_Letter_of_Endorsement]
 (
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Section 8 — Letter of Endorsement
Please include one signed letter of endorsement from an individual who can speak to the value and credibility of your proposed project. Your endorser should be a person of recognised professional standing — such as an academic, curator, architect, writer, educator, or a representative of a cultural institution. The endorsement letter should be submitted as a separate PDF. You do not need to provide contact details for your endorser in this form.
Section 9 — Conflict of Interest
Please declare any actual, potential, or perceived conflict of interest between the applicant and the Makiya–Kufa Gallery, its trustees, or its staff. This includes any family, personal, financial, professional, or institutional relationship. If no conflict exists, please state this clearly: “No conflict of interest to declare”. Any undisclosed conflict of interest discovered after a grant has been awarded may result in the withdrawal of funding and the recovery of any disbursed amounts.
Section 10 – Our Policies 

10.A Due Diligence
The Makiya–Kufa Gallery is committed to responsible grant-making in accordance with its charitable objectives and the guidance of the Charity Commission for England and Wales. The charity reserves the right to carry out reasonable due diligence on any applicant before making a grant award. For organisational applicants, this may include verifying registration status, reviewing publicly available financial information, and requesting additional documentation where the trustees consider it necessary. As part of a risk-based approach, the charity may screen relevant parties against UK financial sanctions lists.
For each grant, the trustees will consider the level of checks required, taking into account the size of the grant, the nature of the applicant, and whether the applicant has received funding from the charity before. Higher-risk grants, including those to organisations operating overseas or to organisations that are not charities, will be subject to more extensive checks.
The charity also reserves the right to decline an application or withdraw a grant offer where due diligence raises concerns about an applicant's legal status, financial position, or capacity to deliver the proposed project.
The Makiya–Kufa Gallery is committed to ensuring that grant funds are not used to support any unlawful activity, including terrorism, money laundering, or fraud. The charity reserves the right to withdraw funding and recover any disbursed amounts if such concerns arise at any stage of the application or grant management process.
Where funding is made to an organisation that is not a registered charity, additional safeguards will be applied to ensure the grant is used only to advance the Makiya–Kufa Gallery’s charitable purposes for the public benefit and that any private benefit is incidental and necessary. These safeguards will be set out in the Grant Agreement.
10.B Safeguarding
The Makiya–Kufa Gallery is committed to the safety and well-being of all individuals who may be affected by the projects it funds, in accordance with its duties as a registered charity under the Charity Commission's safeguarding guidance. Where a proposed project involves work with children, young people, or vulnerable adults, applicants are required to submit a current safeguarding policy as part of their application. The charity reserves the right to request additional safeguarding information or evidence of safeguarding practices at any stage of the application and grant management process. Grants will not be awarded to applicants who cannot demonstrate adequate safeguarding arrangements where these are required. Any safeguarding concern arising during the delivery of a funded project must be reported to the charity immediately.
10.C Equal Opportunities
The Makiya–Kufa Gallery is committed to fair and equitable grant-making. We welcome applications from individuals and organisations of all backgrounds, regardless of nationality, gender, age, disability, religion, or ethnicity. All applications are assessed solely on merit and alignment with the charity's charitable mission. If you require this application form in an alternative format or need any reasonable adjustments to the application process, please get in touch with us at trustees@makiyafoundation.org.
10.D Conflicts of Interest
The Makiya–Kufa Gallery maintains a conflicts-of-interest policy governing all grant-making decisions. Panel reviewers and trustees are required to declare and recuse themselves from any application in which they have a personal, financial, or professional interest. Applicants are likewise required to declare any actual, potential, or perceived conflict of interest between themselves and the charity, its trustees, or its staff in Section 9 of this form. Any undisclosed conflict of interest discovered after a grant has been awarded may result in the withdrawal of funding and the recovery of any disbursed amounts.
10.E Data Protection
The personal data provided in this application will be held and processed by the Makiya–Kufa Gallery, Registered Charity No. 1017788, solely for the purpose of administering this grant programme. This includes assessing your application, communicating decisions, and managing any grant awarded. Your personal data will be processed on the lawful basis of legitimate interests in furtherance of our charitable objectives.
Your data will not be shared with third parties except where required by law or where necessary for the administration of the grant, such as with independent panel reviewers who are bound by confidentiality. Grant records are retained for seven years in accordance with HMRC requirements, after which they will be securely deleted.  Any other personal data will only be retained for as long as necessary for the purposes of administering the grant.  Under certain circumstances, by law you have the right to  access, have corrected, restrict, object to processing, or request deletion of your personal data by contacting trustees@makiyafoundation.org. You also have the right to lodge a complaint with the Information Commissioner's Office at ico.org.uk.
Please note that the Makiya–Kufa Gallery may not be able to process this application or award the grant if requested personal data is not provided or if the information provided is incorrect.
For full details of how we handle your personal data, please see our privacy policy.

10.F Grant Conditions and Legal Agreement
Upon award of a grant, the Makiya–Kufa Gallery will issue a formal Grant Agreement to the successful applicant. The Grant Agreement will set out the specific terms and conditions of the award, including the agreed payment schedule, reporting obligations, and any project-specific conditions. The Grant Agreement will also include: what the recipient must do if it can no longer carry out the terms of the grant; terms to protect the charity’s intellectual property rights, including use of the Makiya–Kufa Gallery’s name and logo; the circumstances that would cause the charity to terminate the grant; and any safeguarding terms applicable to the funded project. No grant funds will be disbursed until both parties have signed the Grant Agreement. The charity reserves the right to withhold, suspend, or recover grant funds in the event of non-compliance with the Grant Agreement, failure to deliver the funded project, persistent late reporting, or any misrepresentation made in the application. Where the successful applicant is not a registered charity, the Grant Agreement will include additional safeguards to ensure that funds are used only for the specified charitable purposes and that any private benefit is no more than incidental and necessary to achieving those purposes. Where the successful applicant is a charity with the same or narrower charitable purposes as the Makiya–Kufa Gallery, the grant may be provided on an unrestricted basis; in all other cases, the grant will be restricted to the specified charitable purposes.
Successful applicants must acknowledge the Makiya–Kufa Gallery's support in all project outputs, publications, events, and communications related to the funded project.
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Declaration

I confirm that:
· The information provided in this application is accurate and complete to the best of my knowledge.
· I understand that providing false or misleading information may result in the withdrawal of any grant awarded.
· I agree to the monitoring and reporting requirements set out in Section 5.
· I confirm that no undisclosed conflict of interest exists between the applicant and the Makiya–Kufa Gallery.
· I understand that if my application is successful, a formal Grant Agreement must be signed before any funds are disbursed, and I agree to comply with its terms.
· I confirm that neither I nor my organisation is subject to UK financial sanctions, nor is any person who will directly receive or benefit from grant funds.
· I confirm that the grant funds, if awarded, will not be used directly or indirectly to support terrorism, money laundering, fraud, or any other unlawful activity.
· I understand that if the applicant is not a registered charity, additional safeguards will be included in the Grant Agreement to ensure grant funds are used only for the specified charitable purposes.
· I understand that if something goes wrong during the funded project, the Makiya–Kufa Gallery may suspend funding, require repayment of funds, and may be required to report serious incidents to the Charity Commission.
By signing below, I confirm that the above declarations are true, that I agree to the terms set out in this form, and that I have read and understood the charity's policies set out in Section 10.
	Signature
	

	Date
	

	Name
	

	Position (if signing on behalf of an organisation)
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[bookmark: Please_submit_your_completed_application]Please submit your completed application by email to trustees@makiyafoundation.org by the announced deadline on the website. Please label all attachments clearly with your name and project title. Emails that are missing required attachments or received after the deadline will not be considered.
[bookmark: If_you_wish_to_raise_a_concern_about_the]If you wish to raise a concern about the application process or a funding decision, please contact us at trustees@makiyafoundation.org.
[bookmark: Application_Checklist]Application Checklist
Before submitting, please confirm that you have included all of the following. Incomplete applications will not be progressed to review.

· Completed application form with all sections filled in

· Project summary (300–400 words) included in the form

· Applicant statement and project challenges (300–400 words) included in the form

· Full project description (no more than 3 pages) included in the form

· Itemised budget included in the form

· Preferred payment schedule with explanation included in the form

· Project timeline included in the form

· All CVs compiled into a single PDF

· One signed letter of endorsement as a single PDF

· Table of contents and writing sample as a separate PDF (required only where the primary output of the project is a publication)

· Proof of registration or legal existence as a single PDF (organisations only)

· Annual accounts for the most recent completed financial year as a single PDF (organisations only)

· Letters of intent or support from collaborators or venues (if applicable)

· Signed declaration

· Constitution, governing document, or articles of association as a single PDF (required for non-charity organisations only)

· Evidence of a bank account in the name of the applicant organisation (organisations only)
 (
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